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K npuka3zy ot 18.06.2021r. Ne138

PEI'JTIAMEHT BEJAEHMUS 3JIEKTPOHHOI'O )KYPHAJIA
B MBOY «lllTopmoBcKkasi HIKOJIA-TUMHA3US»

1. O01ue moJI0KeHUA

1.1. Hacrosimumii pernaMeHT OIpeaesseT yCAOBUS U IpaBWa BEACHUS AIIEKTPOHHOIO
KypHaJla, KOHTpOJII 3a BEAECHHWEM JJIEKTPOHHOIO JKypHala, NpoueAaypbl oOecredyeHus
JOCTOBEPHOCTH BBOJUMBIX B JJIEKTPOHHBIN KYpHAl JaHHBIX, HAJS)KHOCTH WX XpaHEHHUS M
KOHTpPOJISl 32 COOTBETCTBUEM AJIEKTPOHHOIO >ypHajla TpeOOBaHUSAM K JIOKYMEHTOOOODOTY,
BKJIIOUAsl CO3JJaHUE PE3EPBHBIX KON, TBEP/BIX KOMMA (Ha OyMa)KHOM HOCUTEJNE) U JIp.

1.2. B cooTBercTBHM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM 0Opa3oBaTeIbHOE
YUpEXKJIEHHE BIIPABE CAMOCTOATEIbHO BBIOMpaTh (GOpPMBI M CHOCOOBI BEIEHUS yueTa
yCIIEBaEMOCTH.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3Y/IHTATOB ydeTa JEMCTBYIOIIMM HOpMaM U, B
YaCTHOCTH, HACTOSIIEMY pErjaMeHTy U JIOKaJIbHBIM aKTaM, HECET pPYKOBOJIUTEIb
00pa30BaTENILHOTO YUPEKICHUS.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE YUETHBIX 3alMCEN (aKkTam peaanu3alnuu yueOHOTo
Iporiecca JIEKHUT Ha pyKOBOAUTEINE 00pa30BaTEIbHOIO YUPEKACHUS.

1.5. Ilpu Benmenun ydera HEOOXOIMMO OOECHEYUTH COONIOACHHE 3aKOHOJATEIHCTBA O
MIEPCOHATBHBIX JaHHBIX.

1.6. ITomumo o6s13aHHOCTH MHGOPMUPOBATH OOYUAIOIIUXCA U UX POJAUTENEH (3aKOHHBIX
npejacTaBuTenei) o0 ycreBaeMOCTH, O PACHMCAHUU 3aHATUH M MEpONpPHUATHH, XoJe yueOHOro
mporecca, 00pa3oBaTeIbHOE YUpPEkKICHHE O0043aHO OTKPHITO MYOJIMKOBAaTh Pa3IMUHYIO
nHGOpMALMIO, B YacTHOCTH, 00 OKa3blBa€MbIX YCIyrax M MHBIX JaHHBIX. Takoe
MH(GOPMHUPOBAHUE MOXKET OCYLIECTBIATHCS KaK HE3aBUCHUMO OT CHCTEMBbI ydeTa ydyeOHOTo
mpolecca, Tak U B €IMHOMN JIOTHKE, €CIIM YYeT BEJEeTCA B paMKax 0ObeIUHSIIOMEH 3TH (PyHKIIUU
CHCTEMBI.

2. O0mue npaBuWiia BeleHUs yueTa

2.1. Buecenue wuHpOpManuu O 3aHATHM U OTMETKH OO0 OTCYTCTBYIOIIUX JOJKHBI
MIPOU3BOJIUTECS N0 (DaKTy B JAE€Hb MpoBeneHUs. Eciau 3aHsTHE NMPOBOIUIOCH BMECTO OCHOBHOTO
npenojaBaTesns, (akT 3aMEHbI JI0JKEH OTPakaThCsi B MOMEHT BHECEHUS YIETHOM 3aIlKCH.

2.2. Buecenue B XypHasl H”HGOPMaLMU O JOMAIITHEM 3a/laHUU JIOJDKHO MPOU3BOJIUTHCS B
JIeHb MPOBEICHUs 3aHATUS. 3a/JaHue JODKHO BHOCUTHCS B XKypHall He mo3aHee 1 waca mociie
OKOHYAHUS 3aHATUH B 3TOT JICHb.

2.3. Ecnu cucrema yuera MO3BOJISIET BECTH pa3[elibHO y4YeT 3aHITHA W 3aJaHUM,
pEKOMEHyeTCsl 3apaHee pa3MellaTh 3aJaHusi, YTOObl y 0Oydaromuxcs Obljla BO3MOXHOCTH
3a0J1arOBPEMEHHO IJIAHUPOBATH CBOE BpEMSI.

2.4. Pe3ynbTarThl OIEHUBAHUS BBIMIOJHEHHBIX OOYYaIOIMMUCA MHCbMEHHBIX padoT
JOJKHBI BBICTABIISITBCS HE TO3/AHEEe | Hemenw co JHS MX TMPOBEACHUS B COOTBETCTBHH C
MPUHATHIMU B 00pa30BaTENbHOM YUPEKICHUH MPAaBUIAMU OLIEHKU paloT.

2.5. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MPEIyCMaTpuBaTh KOHTPOJb 3a UX
[[EJIOCTHOCTBIO U JIOCTOBEPHOCTBHIO Ha MPOTSKEHUH BCETO HEOOXOAMMOIO CpoKa, HalpuMmep, ¢
MIOMOIIBIO 3JEKTPOHHOM MOAMMUCH. OJIEKTPOHHOE XpAaHEHHE AapXUBHBIX JIAHHBIX JIOJKHO
OCYHIECTBJIATHCA MUHUMAJIBHO Ha IBYX HOCUTENSAX U XPAHUTHCS B PA3HBIX TOMEUIECHUSX.

3. VYcaoBus HHPOPMHPOBAHUS OO0YyYAKOIIMXCHA W HX poauTeedl (3aKOHHBIX
npeacTaBuTesIei)

3.1. Ilpu BeneHuM y4era HIEKTPOHHBIM 00pa3oM y OOydalolMXcs U HUX pOJUTeNeit
(3aKOHHBIX TpEACTaBUTENEH) MJODKHA OBITh BO3MOYKHOCTH OIEPATUBHOTO  MOJTYyYEHHS
uHpopmanuu  Ge3  oOpamieHHs K  COTpyIHUKaM  oOpa30BaTEIbHOTO  YUPEXACHUS
(aBromarnuecku). [Ipomemypa aBTOMaTH4eCKOTO Jo0cTyna K HWHGOpMAIMU JIOJKHA OBITh
o01ien0cTynHa.



Perynspaocts uH(pOopMuUpoBaHHsS OOyJarOIIUXCSd W HMX pOJIUTENeH 00 YCHEemrHOCTH
oOyyaromerocsi 1 npobieMax B peaju3aluyd y4eOHOro mpolecca JO0JDKHA ObITh HE pexe ueM
OJIMH pa3 HeJelio, a B CIyYae He3aIJIaHUPOBAHHOTO OO0l — HE peke OJTHOTO pa3a B JABE HEJICIH.

3.2. PexomeHnpayercs peryisipHo HH(QOPMUPOBATH OOy4arOIIUXCA M UX POAUTENEH O
MPOTHO3€ MX MUTOTOBOM YCIEUIHOCTH 32 OTYETHBIN Mepuoja (4eTBEpTh, TPUMECTP, MOJIYTrOAUE U
mnp.).

3.3. Huadopmaruss o0 HUTOrOBOM OIICHMBAHWM W KOHKYPCHBIX (PK3aMEHAI[MOHHBIX)
WCIIBITAHUAX JIOJDKHA OBITH JTOCTYIHA OOYYarOIIMMCS M UX POJUTEISIM HE IMO03)KE CYTOK TOCIe
MIOJIy4EHUS PE3yIbTATOB.

3.4. JloctaBka uHpOpMAIIUU OOYJIAIOIIMMCS M UX POJHUTEISAM MOXKET OCYIIECTBIISATHCS B
COTJIaCOBAaHHOM (hopMe, B YaCTHOCTH, 10 YKa3aHHBIM UMHU KOHTAKTHBIM JaHHBIM JIHOO, €CIIA 3TO
MpeAyCMaTPUBACT JIEKTPOHHASI CHCTEMA, BBEICHHBIM CaMOCTOSTENbHO. [lepenaua KOHTaKTHBIX
JTAHHBIX JTOJDKHA OCYIIECTBIATHCS POIUTEISIMU MMCbMEHHO WM C MMPUMEHEHUEM SJIEKTPOHHBIX
CHCTEM Iepeayyl JOKYMEHTOB 3JIEKTPOHHON MOAIMUCHIO.

4. VYcioBUsi COBMEIICHHOTO XpaHEHHUsl JAHHBIX B JJEKTPOHHOM BHJE M Ha OyMa)KHBIX
HOCHUTETISX

4.1. Tlpu BBIBEI€HMH Ha IMe€YaTh JAHHBIX W3 JJIEKTPOHHOH (OPMBI OHU JIOJIKHBI
3aBEPATHCS B YCTAHOBJIECHHOM MOpPSIKE. APXUBHOE XpaHEHUE YUETHBIX JIaHHBIX HAa OyMaKHBIX
HOCHUTEJISAX JOJDKHO OCYIIECTBIATHCS B COOTBETCTBHUU C JIEUCTBYIONIUM AJIMUHUCTPATUBHBIM
perimamenToM PocoOpHam3opa, yTBepKACHHBIM npukazoM MunoOpHayku Poccun ot 21 stHBaps
2009 r. Ne 9.

4.2. CpoanHas BEIOMOCTh HMTOTOBOM YCHENTHOCTH KJjacca 3a Yy4eOHBIM TOJ JOJDKHA
BBIBOJIUTHCS M3 CHUCTEMBl yde€Ta B TOM BHJIE, KOTOPBIM MPEAYCMOTPEH IEHCTBYIOIIUMU
TpeOOBaHUSAMHU apXUBHOU CITy>kObI. Ecnii manHBIe IO Y4eOHOMY IOy XPaHSTCS B DJIEKTPOHHOM
BH/JIE, CBOJIHAS BEJJOMOCTh MOXET OBITh TIEpE/IaHa B apXUB Cpa3y MO 3aBEPIICHUN BEICHUS ydeTa
B COOTBETCTBYIOIIEM KJIACCHOM >KypHaJIe.

4.3. Ilpu BemeHuu ydera B DIIGKTPOHHOM BHJIE HEOOXOIMMOCTH BBIBOJA JAaHHBIX Ha
neyath ompenensiercs cooTBerctBueM cuctembl ['OCT P HMCO 15489-1-2007 «Cucrema
CTaHAapTOB 1O uH(pOpManuu, OHUOIMOTEYHOMY U HW3JATEIBCKOMY Jely. YTpaBJICHHE
nokymeHTamu. OO01ue TpeGoBaHUsY.

4.4. XpaHeHHE XYPHAJIOB YCIIEBAEMOCTH OOYYaIOIIMXCs Ha AJIEKTPOHHBIX U OyMa)KHBIX
HOCHUTENAX 00ecreynBaeTcsl B TEUCHHE 5 JIET, B IIENIAX XPAaHEHUs Ha OyMa)KHBIX HOCHUTENSX -
OJIMH pa3 B roji, o OKOHYaHUU yueOHOro roja, Ho He no3aHee 30 HIOHS, BRIBOJUTCA Ha NEYaTh
AJIEKTPOHHAs BEpCHsl JKypHala YCIEBaeMOCTH, MPOIIMBACTCS M CKPEIUISeTCS MOJIMUCKIO
JUPEKTOpa U MEeYaThi0 YUPEKICHUs (AIEKTPOHHON MOIMUCHI0 B COOTBETCTBUU ¢ DefepanbHbIM
3ak0HOM OT 06.04.2011 Ne 63-®D3 «O0 37€KTPOHHOM MOITUCH);

4.5. XpaHeHHE H3BATHIX M3 HJIEKTPOHHBIX >KYPHAJOB YCHEBAEMOCTH OO0YyYaroIIUXCs
CBOJIHBIX BEIOMOCTEH yCIIEBAEMOCTH Ha AJIEKTPOHHBIX U OyMa)KHBIX HOCUTENSIX 00eCredrBaeTCs
B TeueHHe 25 JIeT, B LeJsIX XpaHeHUs! Ha OyMa)kKHbIX HOCUTEISIX - OJMH pa3 B roJi, 0 OKOHYaHHUU
ydebHoro roja, Ho He no3aHee 30 WIOHA, BHIBOJUTCS Ha Me4YaTh JIEKTPOHHAS BEPCHS CBOIAHBIX
BEJIOMOCTEH YCIIEBA€MOCTH, MPOIIMBAETCA U CKPEIUIIETCS MOANUCHIO TUPEKTOpa U MeyYaThio
yupexaeHus (3JIEKTPOHHOM MOANUCHIO B cOOTBeTCTBUU ¢ DeepanbHbM 3akoHOM OoT 06.04.2011
Ne 63-D3 «O06 >1eKTPOHHOM MOAMHCHY).

B Tex acmekTtax, B KOTOpBIX JJIEKTPOHHas cUCTeMa He obecredyuBaeT TpeOyeMBbIX
XapaKTEePUCTUK Ui MPU3HAHUS TAaHHBIX y4eTa JOKYMEHTOM, HEOOXOIMMO BHIBOJUTH JaHHbBIE HA
nevyaTh U XpaHUTh Ha OyMa)KHOM HOCHTEIIE.

Hamnpumep:

* €CJIM CHCTEeMa He MpeAyCMaTpUBaeT HAJAECKHOTO KOHTPOJIS 32 UCIIPABICHUSIMU, TAHHBIE
JOJIKHBI BBIBOJAUTHCS HA M€YaTh B KOHIIE KaXJA0r0 OTYETHOIO MEPUO/Ia;

* eCIIU CHCTeMa yd4eTa He IO3BOJISIET XpaHUTh apXUBHBIE IJaHHBIE B OOIIETOCTYITHOM
¢dbopmare, He TpeOyIOIIEM CIEeNHUaTIHLHOTO MPOrPAMMHOTO OOECTIeueHus, HEOOXOAUMO BBIBOJIUTH
JTAaHHBIE Ha TeYaTh M0 OKOHYAaHUU YIeOHOTO T0/1a;

* €CIM JIaHHbIE y4yeTa MPOIYIICHHBIX U 3aMEIICHHBIX YPOKOB B JIEKTPOHHOM BHUJE HE
MO3BOJISIFOT JIETKO TMOJYYUTh WH(MOPMAIIMIO MO JIFOOOMY COTPYIHUKY W/MIU 3a JTIO00W MecsIl,
HE0OX0IMMO BBIBOJUTH JaHHBIC HA ME€YaTh €KEMECSIHO.



