MYHUIIMITAJIBHOE BIOJKETHOE OBIIIEOBPA30OBATEJIBHOE YUYPEXKJIEHUE
«IITOPMOBCKAS HIKOJIA-TUMHA3US»
CAKCKOI'O PATOHA PECITYBJIMKH KPBIM

PACCMOTPEHO YTBEPXJIEH

Ha 3aCElaHUU I1eJaroru4ecKoro cCoOBeTa [Tpukazom ot «31» aBrycra 2023 r. Ne 156
MBQOY «lllTopmoBcKas mKoga-TUMHA3ZHSD)

IIporokon ot «23» aBrycra 2023 r. Ne 11

HOJIOKEHHUE

0 Je5KYPHOM aIMMHHCTPATOpe B LIKOJIE

1. O01mme moJ1o;KeHus

1.1. Hacrosiee [Tonoxxenue pazpaborano B cOOTBeTCTBUU ¢ DeiepaibHBIM 3aKOHOM OT 29
nexabpss 2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanun» ¢ U3MEHEHUSMU
20231, TpymoBoro koxekca Poccuiickoii ®exeparmuu, a Takke YCTaBOM OpTraHH3AIUH,
OCYIIECTBISIONIEH 00pa30BaTeIbHYI0 NEATENbHOCTh, U JIPYTMMHU HOPMATUBHBIMH IPaBOBBIMU
akramu  Poccuiickoit  ®enepanuu, perIaMEHTHPYIOIIUMMHU — ACSATENBHOCTh  OpPraHHU3alui,
OCYIIECTBIISIONIUX 00pa30BaTEIbHYIO ACSITENbHOCTD.

1.2. JannHoe [TonoxeHne 0 ASKYypPHOM aIMUHUCTPATOPE ONPEILIIICT OCHOBHBIC ()YHKITUH H
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTb JIEKYPHOIO aIMUHUCTPATOpa, YCTaHABJIMBACT
IIOCJIEIOBATEIbHOCTh €r0 JEHWCTBUM IpU BO3HUKHOBEHUHM II0Kapa W HHOM Ype3BbIYAHHON
CUTYaLVH.

1.3. [TonoxeHue 0 AEKYPHOM aJIMHHUCTPATOPE B IIKOJIE pa3pad0OTaHO B LIENSIX:

» obecrneueHrs1 0€30MACHOCTH JKM3HEASATEILHOCTH II€JaroruuyecKoro KOJUIEKTHBA U
00yJarouumxcs; MpeA0TBPAIICHUSI BO3MOXKHBIX YpPE3BbIYATHBIX CUTYAIIH;

* CO3JIaHUs YCIOBHIA, HEOOXOUMBIX Il 00pa30BaTENbHON NEATEIBHOCTH;

* OpraHu3alMi KOHTPOJS 3a COXPAaHHOCTHIO IIKOJBRHOTO HWMYIIECTBA, a TaKXke 3a
COOJIOZICHHEM BCEMH yYaCTHHKaMH 00pa30BaTeNbHBIX OTHOIIEHHWH MOPSAKA, YUCTOTHI, Pa3BUTHUS
HABBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4. lexxypHblii aAMHHHCTPATOP HAa3HAUAETCS U3 YUCIIa aJIMUHUCTPATUBHBIX COTPYTHUKOB
00111€00pa30BaTEIbHON OpraHU3allid B COOTBETCTBUU C TpauKoM AEKYpPCTB IO IIKOJIE,
YTBEPKAAEMOM Ha Y4eOHBIH roI.

15. JexypHblii  aAMUHUCTPATOp  MOJYUHSETCS  HEMOCPEACTBEHHO  JTUPEKTOPY
0011e00pa30BaTeIbHOM OpraHu3aIHy.

1.6. JlexxypHOMY aJIMHHHCTPATOPY IO OPTaHU3AIIMOHHBIM BOIPOCAM HEMOCPEICTBEHHO
MO JUMHSIOTCS:

* KJIACCHBIN PYKOBOIMTEINb JIEKYPHOTO KJlacca;

* JIG)KYpHBIE YUUTES;

* TIEJaroTv U 00yYaromurecs.

1.7. JIeXypHBIA aIMHHUCTPATOP BO BpPEMS OCYIISCTBIICHHS CBOCH JIEITCIHbHOCTHU
PYKOBOJCTBYETCS CIEAVIONIUM JOKYMEHTAMM:

» Koncrutyuueit Poccuiickoit ®enepanuu;

» OenepanbubiM 3akoHOM «O0 ob6pazoBanuu B Poccuiickoit deneparuny;

* ['paxxnanckum kogekcom Poccuiickon Penepannu;

* CewmelinbiM KoAeKkcOoM Poccutickoit @enepanuu;

 ykaszamu [Ipesunnenra Poccuiickon @enepaunu;

* pEIICHUSIMH OPTaHOB YITpaBJICHUS 00pa30BaHUs BCE YPOBHEH IO BOIpocaM 00pa3oBaHUS
Y BOCIIUTaHUs 00yUYaloNnuXCs;

* QJIMUHUCTPATHBHBIM, TPYIOBBIM U XO35HCTBEHHBIM 3aKOHOIATEIHCTBOM;

* MpaBUJIAMH U HOPMaMHU OXPaHbI TPy/Ia U TOKapHOH 06€30MacHOCTH;

* YCTaBOM M JIOKAJIbHBIMA TPABOBBIMH aKTaMH IKOJBI (B ToMm uucie [IpaBumamu
BHYTPEHHETO TPYJOBOTO PaCIOpsIIKa);
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* MpUKa3aMH IUPEKTOPA IIKOJIBL;

* JIOJDKHOCTHOM MHCTPYKIMEH NeKYpPHOro aIMUHUCTPATOPA LIKOJIbI;

» gacrosmuM Ilonoxenuem;

 coomonaer Konsenmuro OOH o npaBax peOeHKa.

2. OcHoBHBbIe QYHKIIUH H 0013aAHHOCTH JI€5KYPHOIr0 aIMUHUCTPATOpa

2.1. OcHOBHBIMU HANpPAaBICHUSMU NIEATEIHHOCTH JIEKYPHOIO aJMHHHUCTPATOpa SBIISIIOTCS
opranuzaiusi 0o0pa30BaTENbHONW NEATENPHOCTH U PYKOBOJCTBO €10 B COOTBETCTBUHU C YCTaBOM
HIKOJIBI U 3aKOHOAATeIbCTBOM Poccuiickoii denepail B mepuo]i CBOETO JEKYpPCTBa.

2.2. Pabouunii neHp AEKYPHOTO aIMHUHHUCTpaTopa HauumHaercs B 7:30 u 3aBepmiaercs B
18:00.

2.3. llepen HayasioM y4eOHBIX 3aHATUN ACKYPHBIN aIMUHUCTPATOP JAOKEH:

. caenath 00X0J Yy4yeOHbIX KaOWHETOB IIKOJBl JUIS TMPOBEPKH TOTOBHOCTH K
00pa3oBaTebHON e TEIbHOCTH;

. yOequThCs B HAIMYUK HAJUIEKAIIETO TEIUIOBOTO PeKUMa B ILIKOJIE:

- 8 X0100HbIU nepuod 200a — 18-24 °C;

- 6 menavlil nepuod 200a U1 BCEX THUIIOB MOMEIIEHUN BEpXHsA I'paHUIA JOMYCTUMOM
TEeMIEpaTypbl Bo3ayxa He Oonee 28°C, HIKHSISI TpaHULIa UACHTUYHA XOJI0IHOMY IIEpUOAY T'0Aa;

. IpY HEOOXOAMMOCTH BKIIIOUUTH (BBIKJIIOYHTH) OCBEUICHUE: B BECTHOIOJIE, X0JUIe, Ha
9TaxaxX, JECTHUYHBIX IIJIOMIaaKaX, MECTax O6III€FO I1I0JIB30BAaHUAI,

. BBINIOJIHUTh BHYTPEHHHH 00X0Jl IOMENIeHUH 00111e00pa3oBaTeIbHON OpraHu3alty,
YIOCTOBEPUTHCS B IIETIOCTHOCTH OKOH,;

. OpraHu30BaTh padOTy NEKYPHBIX y4YHTENEH IO MIKOJIe, MPOBECTH IUIAHEPKY IS
obecrieueHns 3PPEKTUBHOTO IEKYPCTBA;

. yOenuThCs B TPABIIBHON OpraHM3alliyd MPOIYCKHOTO PEXHMMA, OCYILECTBICHUS
TEMIIEPATYPHOTO CKPUHUHTIA;

. B 3UMHHH IIEPHOJ I'O1a IPOKOHTPOIMPOBATH U yOEIUTHCS B 00pabOTKE JOPOKEK Ha

TEPPUTOPUU IIKOJIBl U CTYNEHEK JIECTHUIL IIPU BXO/E MPOTUBOIOJIOIEIHON CMECHIO (IIECKOM).

2.4. Bo BpeMs 00pa3oBaTelIbHON ASITENLHOCTH ASKYPHBIN AIMUHUCTPATOD O0sI3aH:

. KOHTPOJIMPOBATh CBOEBPEMEHHOCTh IMOJIA4M IIKOJBHBIX 3BOHKOB Ha 3aHSATHE W Ha
IepEMEHY;

. HE JIOMYCKaTh OMO3/JaHUs Ha 3aHATHUE MEJaroroB U 00y4YaroInuxcs;

. CJICAUTbL 3a BbIIMOJHCHUCM MPCIOAaBaTC/IIIMU  OJUHAKOBBIX Tpe60BaHHI>i K
oOyJaromumcs:

a) K BHELLIHEMY BU]LY;

0) K CAaHUTapHO-TUTHEHUYECKUM TPeOOBAaHUAM BO BpeMs 00pa30BaTeIbHOM NesTEIbHOCTH;

B) MPOBEPATH, KOHTPOJIUPOBATH, a MPU HEOOXOJUMOCTH KOPPEKTUPOBATH OPraHU3AILINIO
JEXKYpPCTBa M0 MIKOJIE JEKYPHOIro KJlacca;

. HE JIONycKaTh NPeObIBaHUS B IIKOJIE TOCTOPOHHUX JIULL;
. KOHTPOJIUPOBATh ACKYPCTBO YUUTEIIEH HA dTaXKax;
. KOHTPOJINPOBATh BBIIIOJIHEHWE COTpyIHHMKaMu [IpaBuil BHYTpEHHEro pacrnopsaka,

oOyuyaromumucs - [IpaBun noseneHust 00y4aroIMXCsl.

2.5. B ciry4ae BOSHUKHOBEHHSI KOH(PIUKTHON CHUTYAIMH, KOTOPAsk MOKET yTrPOXKaTh KU3HU
U 3/0pOBbI0  OOydYaloIIMXCS M PAaOOTHUKOB  IIKOJBI, IPOHUKHOBEHHMS B  3/aHUE
00111€00pa30BaTEIbHON OpPraHU3aly OCTOPOHHUX JIMI] BOCIIOJIb30BAaThCSl TPEBOKHOW KHOIIKOM,
BBI3BaTh COTPYJHHMKOB IMOJUIMH, OCYIIECTBISATh MEPHI, 0OeCIeunBarole 0e30MacHOCTh AeTe U
COTPYAHUKOB 00pa30BaTeIbHON OpraHU3aIUH.

2.6. Ctporo cobnoaTh MpaBuiia 10 oXpaHe Tpyza, Hactosiuee lonoxenue o nexxypHOM
aJIMUHUCTpPATOpPE B IIKOJIE, MpaBWiIa MOXKApHOW O€30MacHOCTH, 3HATh U COOJNIIOJATh MOPSIOK
JNecTBUH TpU BO3HUKHOBEHUM TIOXKapa M WHOW 4Ype3BbIYAHHON CHUTyalluM, 3BaKyaruu (CM.
Tpunosicenue 1).

2.7. Ilocne OKOHYaHUS 3aHATUH JEKYPHBIA aJIMUHUCTPATOP 00s3aH:

. IIPOBEPUTH HAIMYUE U CBOEBPEMEHHYIO CAauy KIIFOUEH;
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. BMECTE C JIECKYPHBIM YUHUTEIEM IPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX
IUIONIAIOK U APYTUX ITOMEIIEHUN;

. IOPUHATH COOOIIEHHUS OT MAEKYPHBIX YUYUTENEH O KauecTBe HUX MAEKYpPCTBa U
BBISIBJICHHBIX HEJJOCTATKaX;
. COOOUINTH 3aMECTUTENIO AUPEKTOpa MO aJAMUHUCTPATUBHO-XO035ICTBEHHON paboTe

O BBIABJICHHBIX HEUCIPABHOCTAX AJIEKTPOOCBELICHMS, 3aMKOB, JBEped, O TOJIOMKax B
OTOIIMTECILHOM CHUCTEME U T.I.

2.8. O60 Bcex 3aMeYaHUAX JIEKYPHBIN aIMUHHCTPATOP JEJIa€T COOTBETCTBYIOIIYIO 3aIUCh
B OKypHaje [eXKYypHOrOo aJMHHHCTpaTOpa W JOKJIAQJBIBAET JTUPEKTOpPY 00Opa3oBaTelbHOMN
OpraHu3aIluu.

3. IIpaBa ae:XypHOro aAIMUHHUCTPATOPA B IIKOJIE
3.1. JlexxypHblil aAMUHUCTPATOD UMEET IIPABO B IIpeaeiaX CBOEH KOMIECTEHIIUU:

. NPUHUMATh yIpaBJIeHYECKUE pemieHus, KacaroIrecs OpraHHu3aInu
00pa30BaTENIbHOM JIESITENBHOCTH BO BPEMS CBOETO JIEKYPCTBa IO IIKOJIE;

. HE JI0IYCKaTh OCTOPOHHUX JIUI] B IIKOJIY;

. TpeOOBaTh OT COTPYIHUKOB COONIOACHUS pPEXKHMa pPa0OThI MIKOJBI, TPABHII
BHYTPEHHET0 TPYIOBOT'O Paclopsi/iKa, pacluCaHusl YPOKOB U JJONIOJHUTEIbHBIX 3aHSITHH;

. naBaTh 00s13aTENbHBIE PACTIOPSHKEHUS COTPYIHUKAM IIIKOJIBI,

. OecrnpensaTCTBEHHO MPOXOANUTH BO BCE IIOMELICHUST 00pa30BaTeIbHOM OpraHu3alui;

. TpeGoBaTh OT OOyYAIOMIMXCS COONIONEHUS PEeKUMa IIKOJBI, TPABUI BHYTPEHHETO
pacnopsika 00ydJaroIuxcsi, paCuiCcaHus yPOKOB U JOTIOJHUTEIbHBIX 3aHATHIA;

. IPUBJIEKATh K JUCIUIUIMHAPHONM OTBETCTBEHHOCTH OOYYaIOLIMXCsl 3a MPOCTYIKH,

AC30PraHU3yIOIIUC O6paSOBaTeJ'IBHYIO ACATCIIbBHOCTb, B TIOPAAKEC, YCTAHOBJICHHOM HpaBI/IJIaMI/I
BHYTPCHHCTO pacCriopsaKa U MHbIMH JIOKAJIbHBIMHU HOPMATUBHBIMH aKTaAMU;

. IPEICTaBISAT K JUCHUILTMHAPHON OTBETCTBEHHOCTHU COTPYJHHUKOB
0011e00pa3oBaTeIbHON OpraHU3aly;
. IPE/ICTAaBIATh COTPYIHUKOB U 00ydaronmxcsi 001meo0pa3oBaTeIbHON OpraHu3aluu

K [TOOLIPEHHUIO.

4. OTBETCTBEHHOCTH /J1€KYPHOI0 aAMUHUCTPATOpPA

4.1. lexxypHbI{ aIMUHUCTPATOP IIKOJIbI HECET OTBETCTBEHHOCTD:

. 3a JOMYCTUBINEEC HApyIICHWE WM HEBBINOJHEHWE TpeOOBaHUN HACTOAIIEH
MHCTPYKIIMM TI0 OXpaH€ Tpyda, pacCMaTpUBAETCS KaK HapyIIUTEIb IPOU3BOJACTBEHHOU
JUCHUIIJIMHBI 1 MOXCT OBITH HpI/IBJ'IC‘-IéH K I[I/ICHI/IHJIHHapHOﬁ OTBCTCTBCHHOCTH M IMPOXOKIACHUIO
BHEOUEPEIHON MpPOBEpKH 3HAHUI TpeOOBaHWUU OXpaHBI TpyJda B IIKOJE, a B 3aBUCUMOCTH OT
MOCJIEICTBUM - W K YrOJOBHOW; €CIM HapyIlIeHWE TOBJICKJIO MaTepUalbHbI yIepod - K
MaTepualbHOM OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM IMOPSIKE;

. 3a UCIOJIH30BaHKUE, B TOM YHCII€ OJTHOKPATHO, METOI0B BOCITUTAHHMS, BKITFOYAIOIITUX
duznueckoe U (WIHM) TCHXOJIOTUYECKOE HACHIIME HAaJl JTUYHOCTHIO OOy4arolerocs, a Takxke 3a
COBEPIIICHHE WHOTO aMOpajJbHOTO MPOCTYNKA 3aMECTUTENh IUPEKTOpa MO aIMUHHUCTPATUBHO-
XO3SUCTBEHHOH paboTe MOXKET OBITh OCBOOOXKIEH OT 3aHMMAaeMOl JOMKHOCTH COTJIACHO
TpynoBomy Konekcy Poccuiickoit denepanniu. YBOJbHEHUE 3a JAHHBIA MPOCTYIOK HE SIBIISIETCS
MEepOM TUCHUIUTMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHomenue. CBSI3M 110 10JKHOCTH

5.1. JlexxypHblif aaMUHHUCTpAaTOp paldoTaeT Mo rpaduky, YTBEPKIEHHOMY JHUPEKTOPOM
IIKOJIBI.

5.2. Undopmupyer AMpEKTOpa IIKOJBI U COOTBETCTBYIOIIME CIYX Obl 000 Bcex
Ype3BbIYAIHBIX MPOUCIHIECTBUAX B IIKOJE, CBA3AHHBIX C KU3HBIO U 3/10POBHEM OOYYAIOIIUXCS U
COTPYAHHUKOB 00111€00pa30BaTEIHbHON OpPTraHU3aIIH.

6. 3aKJIIYUTEIbHDBIE MOJOKEHUS
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6.1. Hacrosimee IlomoskeHne o qeKypHOM aJIMHUHHUCTPATOPE IIKOJIBI SIBISIETCS JOKATBHBIM
HOPMAaTUBHBIM aKTOM, NMpuHUMaercs Ha OOmeM coOpaHMM paOOTHHUKOB IIKOJBI U YTBEPKIAETCS
(mbo BBOAMTCA B JICHCTBHE) MPHKA30M JUPEKTOpPAa OpTaHU3alMH, OCYIIECTBISIONICH
00pa30BaTeNbHYIO IEATEIbHOCTD.

6.2. Bce u3MeHeHus U JIOTOTHEHUS, BHOCUMBIC B HacTostiee [lonoxenne, ohopMIstoTcs B
MACbMEHHOW ()OpME B COOTBETCTBHHM JIEHCTBYIOIIMM 3aKOHOJATEIBCTBOM  Poccuiickoit
®denepauuu.

6.3. [TonoxeHue o JeXKYPHOM aJIMHUHUCTPATOPE IIKOJIbI IPUHUMAETCS] HA HEOIPEICIICHHbII
cpok. 3menenus u gononaHeHus: K [100xkeHn0 MpUHUMAIOTCS B MOPSAKE, MPETyCMOTPEHHOM II.
6.1. mactosmero Ilomoxxenus.

6.4. ITocne npunsatus [TonoxxeHus (MM U3MEHEHUN U JIOTIOJHEHUI OTAENBHBIX MyHKTOB U
pa3ziesioB) B HOBOM pefaKuy Npeablaylas peJakiiis aBTOMaTHYECKU yTPauuBaeT CUILY.
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Ipunoowcenue 1

IHHopsinok neHcTBUI IPU BO3SHUKHOBECHUHM N0KaAPa M HHOM Ype3BbIYalHOM

CUTYALlMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM UTU OOYUAIOWUMCS OeHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3GH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AlITEYKOW MEPBOM TOMOILIH;

BbI3BaTh  MEIMIIMHCKOTO pabOTHHKAa  00mIeoOpa3oBaTeNbHON  OpraHu3alud, Ipu
HEOOXOJMMOCTH, BBI3BaTh CKOPYIO MEAHMIIMHCKYI0 Tomomls rmo Tteiedony 03 (103) u
COOOUIUTH O MPOUCIIECTBHU AUPEKTOPY IIKOJIBI.

2. B cyuae nosisnenust 3a0bIMAeHUS UTU 80320PAHUSL OHCYPHBIU AOMUHUCMPATNOP WKOIbL 0053aH.

BpyuHy!0 3asercTBoBaTh AlIC;

obOecneunTh BBI30B NOKapHO# oxpanbl o Tenedony 01 (101, 112);

MPHUHITH MEPhI OPTaHU3AMMOHHOTO XapaKTepa MO OTKPBITHIO 3BAKYAlIMOHHBIX BBIXOJOB U
9BaKyaluu 00y4aronxcs U COTPYIHUKOB U3 3[aHUI U MTOMEIIeHUI B 6€30I1acHOE MECTO;
COOOUINTH O MPOUCIIECTBHH AUPEKTOPY 001IC00pa30BaTEIbHON OPTaHU3aIHH.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04d2a ONACHO20 8030€liCMEUsl MEXHO2EHHO20 Xapakmepd,
Vepo3bl UNU NPUBEOeHUsl 8 UCNOIHEHUEe MEPPOPUCUYECKO20 aKma CIEAYET PYKOBOJCTBOBATHCS
[Tnanom sBakyaruu, MHCTpyKIMEH 0 mopsiake ASUCTBUM B ciiydae Yyrpo3bl U BOZHUKHOBeHUH UC
TEPPOPUCTUUECKOTO XapaKTepa.
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